FILIPINO CHILDREN’S FUND, INC.

GRANT APPLICATION GUIDELINES
The following Grant Application Form must be completed and submitted with all seven attachments in order for a grant request to be considered. Eligibility for grants is limited to lawfully recognized, non-profit and non-governmental organizations in the Philippines and to self-help, livelihood projects that benefit indigent Filipino children and their families regardless of provincial location.

Grants generally range up to several thousands of dollars. The FCF does not fund general operating or salary expenses. Funded organizations must submit a Project Accountability Report annually or as required by the FCF. 

The FCF has two annual grant review cycles. Applications must be received by February 15 to be considered for the spring March-May grant cycle or by September 15 to be considered for the fall October-December grant cycle. Only complete applications and attachments will be considered. Awards are usually announced two to three months after the February and September application deadline dates. 

APPLICATION INSTRUCTIONS:

· Please answer all questions. Type and single space using Microsoft Word format.

· The non-profit or non-governmental organization that sponsors and is responsible for the proposed project must be incorporated or otherwise lawfully recognized in the Philippines. The head, director or chief executive officer of that sponsoring organization must sign the agreement on Page 4 of the application form.

· Submit only one copy of the completed application form.  Do not include any documents other than those specifically requested as attachments. Additional information may be requested during the application review process.

· For speediest processing, the complete application and attachments may be transmitted by electronic mail.  NOTE: The Agreement and Signature Page (Page 4) with an original and dated signature should be sent by regular mail and received by the FCF within two weeks after the application due date. Applications without original dated signatures will not be considered.  

· Applications submitted by email, as well as all inquiries, should be sent to: lciamician@fcfinc.org
· Applications submitted by regular postal mail should be sent to: 
Evangeline Manjares, Ed.D.
Filipino Children’s Fund, Inc. 
2 Winthrop Drive, Dix Hills, New York 11746
USA.

* * * * *
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FILIPINO CHILDREN’S FUND, INC.

Grant Application Form

Page 1 - Summary Information

1. Name of the lawfully recognized organization that will be responsible for the operation and supervision of the proposed project and to which the proposed project grant will be awarded and paid: 

2. Name and title of head, director or chief executive officer of the organization in item #1: 

3. Name and title of contact person (if other than person named in item # 2 above):  

4. Name or title of the proposed project: 

5. Purpose of the proposed project (one sentence summary): 

6. Address of organization listed in item #1 above: 

7. Telephone:                          8. Fax:                            9. Email: 

10. What is the status of the organization named in item #1 above (check all appropriate responses):



_____ Government agency
        _____ Private/tax-exempt corp.

_____ Non-government org. (NGO)  _____ Religious/sectarian org.


_____ Private/non-profit corp.           _____ Foreign (non-Philippine)                        
_____ Private/for profit/stock corp.
          incorporated org.                                
11. Amount of proposed funding requested, in Pesos:  P                        ,and in US Dollars: $
12. Dates (MM/YY) to be covered by requested funds:   From:                         To: 

13. Annual operating budget of the sponsor organization named in #1 above, in Pesos:       P

14. Annual operating expense budget of the proposed project, in Pesos:       P

* * * * * * * * *
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FILIPINO CHILDREN’S FUND, INC.

Grant Application Form

Page 2 – Narrative and Detail

I.   PROPOSAL SUMMARY: (Maximum of one-half page.) 

Describe: (a) the organization, (b) why the organization is requesting this grant, (c) what outcomes the organization expects to achieve, and (d) how the organization will use any funds that are awarded. 

II. NARRATIVE DESCRIPTION:  (Maximum 5 pages.)

A. Organization Background: Briefly describe the organization by addressing each of the following:

1. A brief description of the organization’s mission and history.

2. The primary social needs that the organization addresses, the population it serves, and the major characteristics of that population.

3. Current programs or projects and accomplishments in the Philippines.

4. Number of full-time and part-time employees in the Philippines and number of volunteer staff.

5. What assurances can the organization provide that the funding would be used accountably and in accord with the terms of this signed application (eg. certified audits, interim reports, evaluation results, testimonials, etc.)?

6. Why should the organization be awarded the proposed funding?

B. Project and Funding: Briefly describe the proposed project, including:

1. The project’s primary purpose and the specific needs or problems it will address.

2. The population to be served by the project, the demographics of that population, and how that population will benefit from the project.

3. Will the project become independent or self-supporting? What is the proposed duration of the project under the responsibility of the organization?

4. Describe the administrative structure of the proposed project, including the names and titles of the full and part-time project staff who will manage and conduct its activities. 

5. How will the project be supervised and conducted? If grant funds will be used to support a revolving loan system, describe clearly how that system will be managed and supervised, the interest rate if any, length of the lending period, and methods of collection and repayment. 

C. Prroject Evaluation: Please describe how and when the project will be evaluated, including:

1.  What methods will be used to measure the effectiveness of project           activities. 
2. The criteria used to determine the effectiveness of the project's outcomes.

3.   How the evaluation results will be used. 

4.   The timetable or schedule of planned evaluations.
* * * * *
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FILIPINO CHILDREN’S FUND, INC.

Grant Application Form

Page 3 – Attachments

III. ATTACHMENTS:  Please label by number and include the following (7) seven attachments to the application. 

The application is incomplete and will not be considered if any of these seven attachments are omitted or inadequately explained .

1. The most recent FINANCIAL STATEMENT or ANNUAL REPORT of the sponsoring organization. If unavailable, other prepared documents that indicate the current annual financial strength and health of the organization are provisionally acceptable. 

2. A list of FOUNDATIONS, CORPORATIONS and SOURCES other than the FCF that the sponsoring organization has requested or plans to request funding for the proposed project. If none, please indicate.

3. The names and professional/occupational titles of the members of the BOARD OF DIRECTORS of the sponsoring organization. If none, please indicate.

4. The names and titles of the senior ADMINISTRATIVE STAFF of the sponsoring organization.

5. A summary of the expected annual OPERATING  BUDGET of the proposed project showing all expenses and income.  This summary is to be  provided on the form for Attachment #5, Estimated Annual Budget Summary of Proposed Project, which is appended to this grant application form.

6. The actual and expected SOURCES and AMOUNTS OF INCOME for the proposed project, including all sources by name in addition to the FCF.  If already included in the annual operating budget above (#5), please indicate.

7. The names and titles of the ADMNISTRATIVE STAFF of the proposed project with brief bio-resumes (no more than one paragraph) for each position describing the individual’s qualifications to manage the proposed project and percentage of time dedicated to the project. 


* * * * * *
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FILIPINO CHILDREN’S FUND, INC.

Grant Application Form

Page 4 – Agreement and Signature Page
Name of the proposed project:
Name of the sponsoring organization:

The organization agrees, should FCF funds be awarded, to be fully responsible for the project described in this application, to supervise the operation of the project, and to use the awarded FCF funds in accord with the intents and purposes stated in the application. The organization also agrees to submit to the FCF a completed Project Grant Accountability Report at the end of the project’s first year of funding and every year thereafter that the project utilizes FCF awarded funds, as well as at the termination of the project.

Signed:   




____________

Date:                     
  Head/Director/Chief Executive Officer 

of Sponsoring Organization

ATTACHMENT #5

ESTIMATED ANNUAL BUDGET SUMMARY OF PROPOSED PROJECT

IN U.S. DOLLARS 

PROJECT EXPENSES


Estimated



Sources of Funds
                     
            




  


  Annual

Requested

  Other 

 Total









 Expense 

From FCF

Sources

Sources
SALARY:

Full-Time Staff                



_________

_________

________

________

     Number of FT Staff Lines_________

Part-Time Staff




_________

_________

________

________   

     Number of PT Staff Lines_________

Number of Volunteer Staff   _________

Prof.  Consultant




_________

_________

________

________

Temp/Other
Staff




_________

_________

________

________


OFFICE:


Rent/Electric/Phone



_________

_________

________

________


Machines/Supplies




_________

_________

________

________


Other






_________

_________

________

________

PROGRAM:

Livestock/Animal Shelter


_________

_________

________

________



Seed/Fertilizer




_________

_________

________

________
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Expenses Continued








Estimated



Sources of Funds
                     
            




  


  Annual

Requested

  Other 

 Total









 Expense 

From FCF

Sources

Sources
Farm/Garden Tools



_________

_________

________

________


Books/Manuals/Instructional Aids

_________

_________

________

________


Training/Workshops/Seminars


_________

_________

________

________

Computers/Electronics



_________

_________

________

________


Sewing/Packing/Farm/Other Machines
_________

_________

________

________


Rent






_________

_________

________

________


Construction




_________

_________

________

________


Raw Materials/Stock



_________

_________

________

________


Transportation




_________

_________

________

________


Loans






_________

_________

________

________

Other






_________

_________

________

________

TOTAL EXPENSES



_________

_________

________

________
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PROJECT INCOME


Estimated

            




  


  Annual












  Income  
Loan Repayments




_________


Interest





_________


Sales






_________


Other Income




_________

     TOTAL INCOME



_________

* * * * * * * * * * * * * * *
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